Land Use Permit Online Application Instructions

1. Go to the following website and click “Apply Now”:
https://www.stlouiscountymn.gov/departments-a-z/planning-development/land-use

LAND USE

Home / DEPARTMENTS A-Z / Planning & Community Development / Land Use

ABOUT PLANNING &
DEVELOPMENT

LAND USE

Short Term Rentals

Building & Maving
Structures

Variance

New Business or Expansion
Subdividing Property
Rezoning Property
Borrow-Gravel Pits

Communication Tower Land Explorer.

Land Alteration
Wetlands

Plans & Grants

Fact Sheets

o gD Administration of Zoning Township/City

g Land Use Permit Applications

Comprehensive Land Use

) Land Use Videos
Planning Process

Short Term Rentals

2. Click on “Land Use”

CONTACT

Duluth

Government Services Center
218-725-5000

Virginia

Government Services Center
218-749-7103

Email

All contacts

The Land Use Division is responsible for the administration and enforcement of land use
regulations for county administered areas.

To find zoning information, click Maps on the left side of the page and you will be directed v

SUBSCRIBE

Portal Links

SLC Business and Merchant Licenses

You may apply for various types of licenses required in St. Louis County to operate
businesses and merchant endeavors. What would you like to do?

Auctioneer License

Fireworks/Pyrotechnic Special Effects Display Permit
Liquor Licenses

Precious Metal Dealer License

Tobacco Products License

Transient Merchant License

SLC Liquor Law & Tobacco Products Violation

‘You may view or pay for your liquor law or tobacco products violations. What would
you like to do?

Liquor Law Violation

Tobacco Products Violation

SLC Health and Human Service Conference

‘You may register o be an attendee, a co-sponsor, an exhibitor or a presenter for the
Health and Human Service Conference. What would you like to do?

Champion and Advocate Sponsor

Ally Sponsor

SLC Extension Services

You may register for various Extension Services Events. Events eligible for registration
are listed on our website: Garden and Lawn Educational Resources and Events

Select the link below to register for a Horticulture Event.

Horticulture Events

SLC Planning and Community Development

To view what information you will need to fill out an online application or to print off a
paper copy go to: hitp://www.stloviscountymn.gov/buildingstructures

>

Search our Land Use database Search our Land Use database
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Land Use Permit Online Application Instructions

3. Click on “Land use application”

Planning and Community Development: Land Use

4. Click on “Register Now” to create an account.

d use permit application can be

© Land use jion The |
sed for many types of uction. If you are building a
. =

o d structure, or adding to a structure, a land
use permit must be submitted.
http: fwww.stlouiscountymn.gov/buildingstructures

© Land alteration application A land alteration permit is
necessary fer filling, grading, and/or excavating on or near
shoreland property.

hittp:/fwww.stlouiscountymn.gov/L ANDPROPERTY /BuildingZoni
ng/LandUse(Building)/LandAlteration.aspx

@ Conditional use applications St. Louis County requires
conditional use permits for most types of commercial use and
businesses, industrial uses, outdoor signs, planned
developments, and certain short term rental uses, etc.
hitp://www.stiouiscountymn.gov/LANDPROPERTY/BuildingZoni
na/LandUse(Building)/NewBusinessExpansion. aspx

If you are unsure if your project requires a conditional use
permit, please contact our office at (218) 725-5000 or (218)

© Borrow (Gravel) Pits/Extractive Use A borrow pit is a land
use involving the excavation or digging of material for use as fill
at another site. A permit is required whenever there is borrow
material for sale. A General Purpose Commercial Borrow Pit
requires a Conditional Use Permit and public hearing and a
Public Waorks Borrow Pit requires a Performance Standard
Permit

hitp:/www. stlouiscountymn gov/L ANDPROPERTY/BuildingZ oni
ng/LandUse(Building)/Borrow|Gravel)Pits aspx

If you are unsure if your project reguires a conditional use
permit, please contact our office at (218) 725-5000 or (218}

© Rezoning application In some cases, rezoning a parcel may ¢ ¢[ » © Subdividing Property Mearly all land divisions in Minnesota
be necessary as the current zoning may be incompatible with — b o | are regulated by local authorities. 5t. Louis County Ordinance 60
the current activities in the area. L N u requlates the subdivision of land cutside of municipalities
hittp:/fwww.stlouiscountymn.gov/L ANDPROPERTY/BuildingZoni ":'“—.] ( ‘e (cities). Subdivision of property may require review to ensure

no/LandUse(Building)/RezoningProperty.aspx?
folderld=2652&view=gridview&pageSize=10

credentials to the left of “Register Now”.

If you already have an account, login using your

Access to this page requires you to be logged in. After logging in, you'll be returned to your selection.

property meets minimum requirements and is suitable for
development.

http://www.stlouiscountymn. gov/LANDPROPERTY/BuildingZoni
ng/SubdividingProperty. aspx?

Enter your User Name and Password

Forgot your user name?
Forgot your password?

User Name: Create one today so you can use the St
N | Louls County Citizen Portal!
Password:
| Register Now
[JRemember Me

Powered By

Don't have a User Name?

74FTG Connect”

Copyright & 2007-2020 Mitche!| Humphrey & Co. - Legal Notices | Privacy Natice




Land Use Permit Online Application Instructions

5. Fill out all required information and click “Create User” at the bottom to create an account.

Sign Up For Your New Account

(Fields marked with an * are reguired.)

Select a Logon |0 and Password

Logon ID you want to use; * |

Password: *

Confirm Password: *

Personal Information

Salutation |
First Name *
Middle Mame |
Last Mame * |

Business Phone

Home Phone

Cell Phone

Fax

E-Mail Address * |
Confirm E-Mail Address * |
Mail To Name

Address Line1* |

Line 2 | |

Line 3 |
City* |
Courtry * | United States w
State or Province * | L
Postal Cede* [ |

In Case You Forget Your Password...

Security Question: *

Security Answer: * | |

= me
S

6. You should receive an email from crm@stlouiscountymn.gov with the information below. You
will need to click the link in the email to activate the account.

Your citizen portal account with 5t. Louis County has been successfully created and your user id is: SmithJ

To activate your account please navigate to the following link to confirm your email address:
<http://CRM2016tesst.stlouiscountymn.gov/Common/Verification.aspx ?uid=c29d092b-21a1-eal1-80ec-0050568d 1b08>.
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Land Use Permit Online Application Instructions

7. Once you click the link, you will be brought back to the Land Use Permit application page like in

step #3. Click on “Land use application”.

E

Planning and Community Development: Land Use

© Land use application The I3nd use permit application can be
sed for many types of ggae®uction. If vou are building a

struCTHe s Suucture, or adding to a structure, a land
use permit rmust be submitted.

hitp:/www.stlouiscountymn.gov/buildingstructures

© Land alteration application A land alteration permit is
necessary for filling, grading, and,/or excavating on or near
shoreland property.
hittp:/fwww.stlouiscountymn.gov/LANDPROPERTY /BuildingZoni
ng/LandUse(Building)/LandAlteration.aspx

© Rezoning application In some cases, rezoning a parcel may
be necessary as the current zoning may be incompatible with
the current activities inthe area.
hittp:fwww.stlouiscountymn.gov/L ANDPROPERTY /BuildingZoni
ng/LandUse(Building)/RezoningProperty.aspx?
folderld=2652&view=gridview&pageSize=10

8. Click on “Create Application”

Planning and Community Development: Land Use

rt Permit 3 Land use application

-ll.f

7L

-

© Conditional use applications St. Louis County requires
conditional use permits for most types of commercial use and
businesses, industrial uses, outdoor signs, planned
developments, and certain short term rental uses, etc.
bitp:fwww stlouiscountymn.gov/LANDPROPERTY/BuildingZoni
na/LandUse(Building)/NewBusinessExpansion. aspx

If you are unsure if your project requires a conditional use
permit, please contact our office at (218) 725-5000 or (218)

© Borrow (Gravel) Pits/Extractive Use A borrow pit is a land
use involving the excavation or digging of material for use as fill
gt another site. A permit is required whenever there is borrow
material for sale. A General Purpose Commercial Borrow Pit
requires a Conditional Use Permit and public hearing and a
Public Works Borrow Pit requires a Performance Standard
Permit

httpsifwww stlouiscountymn. gov/L ANDPROPERTY/BuildingZoni
na/LandUse(Building)/Borrow(Gravel)Pits aspx

If you are unsure if your project requires a conditional use
permit, please contact our office at (218) 725-5000 or (218)

© Subdividing Property Nearly all land divisions in Minnesota
are regulated by local authorities. St. Louis County Ordinance 60
regulates the subdivision of land outside of municipalities
(cities). Subdivision of property may require review to ensure
property meets minimum reguirements and is suitable for
development.

bitp:fwww stloviscountymn. gov/LANDPROPERTY /BuildingZoni
ng/SubdividingProperty.aspx?

Land use application: The land use permit application can be
used for many types of construction. If you are building &
structure, moving a structure, or adding to a structure, a land
use permit must be submitted.

Iittp:/fwoenw stlouiscountymn, gov/buildingstructures

 Powered By
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Land Use Permit Online Application Instructions

9. The area circled below shows your Application ID, application date, and permit status. You will
also find other information such as the permit type, the date the permit was closed (when
issued), and the balance due.

Planning and Community Development: Land Use

e » Re
Application 1D: 7 Permit Type: Land use application
Application Date: /2020 Closed On:
Permit Status: Pending Application Completion Balance Due: 0.00

The land use permit application can
submit

[ many 1ypes of construction. It you are building a StrUcture, Moving a Structure, of adding to a structure, a land use pemit must be

es

You have no new messages. Send a New Message |

Application Progress (0%)

Legend: Incomplete: ) Complete: Locked: @ Open for Edit: [ view-only: § Allows Amachmens: @ Allows Submission:
1. Enter application details 2. Add attachments 3. Submit and Pay for Application
O Completed? O Completed? O Completed?
Edit

Mo Charges Exist.

Cancel this application IEI

10. Click on “Edit” to complete the application details.

e R
Application 1Dz Permit Type: Land use application
Application Date: Closed On:

Permit Status: Pending Application Completion Balance Due: 0.00

The land use permit application can be used for many types of construction. If you are building a structure, moving a structure, or adding to a structure, a land use permit must be
louiscountyrr [ structures

‘You have no new messages. Send a New Message

Application Progress (0%)

©Legend: incomplete: (] Complete: Locked: @ Open for Edit: i View-only: i Allows Attachments: @, Allows Submission:
1. Enter application details 2. Add attachments 3. Submit and Pay for Application
O Completed? ] Completed? O Completed?
Edit

No Charges Exist.

Power
Z4FTG Co

Copynight ® 2007-2020 Mitchell Hemghrey &



Land Use Permit Online Application Instructions

11. Begin filling out the application details. Some of the contact information may auto populate
from the account information. You may change this if necessary.

12. Fill in the primary PIN (this is the property ID found on your tax statement) and add any
associated PIN numbers (adjacent parcels that you own). Only fill out the Primary PIN if you just
have one parcel.

ST. LOUIS COUNTY, MN
PLANNING AND COMMUNITY DEVELOPMENT DEPARTMENT

Duluth Virginia
Government Services Center Morthland Office Center
320 West 2nd Street, Suite 301 307 First Street South, Suite 117
Duluth, MN 55802 Virginia, MN 55792
(218) 725-5000 (218) 749-7103
LAND USE PERMIT APPLICATION

Your Comact Information.
If the information is not correct, you may need to update your contact information using the Edit Contact info’ option once you have fifled out this application.

First Name: * John
Middle Name:
Last Name: * Smith

.

Address Line 1:
Address Line 2:

201 South 3rd Avenue West

City: \irginia

State/Province: * MN Postal Code: * 55792
Business Phone: ® 218-123-9876 Mobile Phone:  218-123-8765

Home Phone: Fanx:

Email Address: ecklundj@stiouiscountymn.gov
Preferred Contact Method: * Any

Are you the applicant? (Check this box if Yes) Oves

If you are entering this application for another individual, then do not answer yes 1o this guestion. You will still be the primary contact regarding this application if there
are guestions regarding this application.

General - This application is used to apply for a Land Use Permit. Applicants will need 1o attach the appropriate worksheet(s) in order to process. Incomplete applications
will be returned. Mote that the ‘clock’ does not begin until after payment has been processed for the application. For more information, see our website at:
www._stlouiscountymn. gov/BuildingStructures

Emter the Primary PIN and Associated PIN (if applicable) of the property to be reviewed.

PiN is found on your Properiy Tax Statement. For example, 123-1234-12345. Primary PIN: Parcel where Structure/SSTS are located. Associated PIN: Additional and/or
adjacent property that you own or that is related to the prafect.

County Land Explorer: hitpyygis stiowiscountymn. gov/planningfexviewers/County_Explorer

Praperty Lookup: R0, /80 03 S B, Ctor parcelinfo 2005 frame

Associated PINs Collapse

‘ Add Response ’




Land Use Permit Online Application Instructions

13. Continue filling out the applicant information and mailing address application. There is an
option to check the “Same as Applicant Address” box that will auto populate the mailing address

information.

Enter Applicant Infermaticn
fama:

Applicant Name:
Address Line 1:
Address Line Z:

City:

State:

Primary Phone:

Cell Phone:

Fax

Email:

Contact Person Nama:

Contact Person Phone:

© | Landowner w

* [John Smith
* [201 South 3rd Avenue West
I
* [virginia
* [Minnesata
* [218)743-7103
I |
I |
|eckIundj@stlouiscountymn_go'.r
|
I

Mailing Address Information

This address can default frompy g ou selected. If the values defaulted are not correct, please enter the correct information.
Same as Applicant @
address?

Mame:
Address:

City:
State/Province:
Primary Phone:
Cell Phone:
Fax:

Email:

* [dehn Smith

* [201 South 3rd Avenue West

* |virginia

* [Minnesota Zip:® (55792 |

b |eck lundj@stlouiscountymn.gov

14. Fill out the site information similar to the example below. This address is for the site of the
project and may be different than your mailing address. If you do not have a site address,
simply check no.

Site Information
If there is no site address, the applicati forwarded to 911/Communications to assign one.

Is there a site address for  * @ Yes (O No
this property?
Site Address: " |201 South 3rd Avenue West'

Virginia, MM 55792

Is this leased property? * Oves @No

How is the property accessed?
Public Road
[ Private Road
[ Easement

O water
O ather




Land Use Permit Online Application Instructions

15. Enter the project information. Please enter the total number of bedrooms on the property,
even if your project is not adding a bedroom to the property. This could include all bedrooms in
the dwelling and accessory dwelling (bunkhouse). Note: If you click yes to any one of these
guestions (except the last one), you are required to upload a copy of your septic system permit
when it comes to the attachment portion of the application. If your property is connected to a
public sewer system, check yes to the last question in this section.

Otic permit o construct or certificate of compliance approval or

Iz this project on a parcel less than 2.5 acres?

Is this project within 300 feet of a stream/river or
1,000 feet of a lake?

Is this project adding a bedroom?

Incluge home,

arage, and accessory dwelling.

Total # of bedrooms on property after project . |4
completion.

Does this project include plumbing or pressurized R - _- Yes i:.::- Mo
water in propesed structure?

Is this project connected to a municipal or sanitary * (DYes @ No
district system?

16. Continue to complete the application. It is important to read the questions carefully! The fee
for your project is calculated by the information provided in this section. Unless you have
multiple projects you are proposing, please check only the boxes that pertain to your project.
If you are unsure, please don’t hesitate to call our office to discuss your project; we would be
happy to walk you through the process. 218-749-7103 or 218-725-5000. Alternately, you may
email us at landuseinfo@stlouiscountymn.gov
Step number 16 includes several examples. The following images show a few of the common
scenarios. Note: Some of the questions do not apply or show up for all scenarios.



mailto:landuseinfo@stlouiscountymn.gov

Land Use Permit Online Application Instructions

a. The first scenario is for an application for a new dwelling that is 1,500 square feet.

What are you applying for? Check all that apply to this project

Are there New Buildings?
Less than 1200 square feet - 5156000

Greater than or equalto 7

How many New Buildings |
that are 1-1200 Sq Fr.?
How many New Buildings |1 |
that are 1201 Sg. Fr. or
greater?

Is this a New Dwelling? * @ Yes () No
Home Mobile Home, Hunting Shack, or Cabin

(inciudes attached deck, if applicable). Select No if

this is 3 Replacement of Existing Dwellin

Acceszory Dwelling? * (DYes @ No
Guest cottage or bunkhouse. Must follow
ve standards.

adm,

hcressory Structure? * OiYes @ No
Garsge. Pole Building, Shed Sauns, Screenhouse o

Gazebo that either meets lake or river ssthack or not
focated in @ shoreland ares.
Waterorented Accessory Structure? * (D Yas @ No

Bosthouse, Sauna, Scresnhouse or Gazebo on 3 lake
var iocated af reduced shoraling setback. Must
ow sdministrative standands.

Commercial Structure? * O ¥es @ Mo
Other Principal Structure? © () Yes @ No

Iz the dwelling locstionona * () Ye: @ No
lake or river?

Does the structure mest the required shoreline * @ Yes Wo
sethack?

If this praperty is not located on 2 lake ar nver, check

¥es. If the structure does not meet the shoreline

sethack, a performance standard permit or variance

may bhe required

Is this an addition to an existing dwelling? * Dives @ No

Check no if adding a new deck and new dwelling was checked above
Ia- this an addition to an * (D¥ez @ No

existing accessory

structura?

Mew Deck Only or Dack * OYes @No

Replacement?

Combination Addition(g) & * ) Yes @ Mo

Deck on the same

structure?

Moving & strscture? * (O Yes @ Mo

Ia this a sign request? * Oves @MNe

Structure Alteration or * OYes @HNo

Component Replacement?

Change in Use? [e.g. converting an old cabin to * () Yes @ Mo
storage])?

Will a permit extension be required beyond 2 years?  * () vez (@ No
S55.00 fee

I5 thiz a site visit/evaluation request?
Bite Visit/Evaluation - ST60.00
* (O¥es @Ho
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b. The second scenario is for an application for a new accessory structure (garage) that is
576 square feet.

\What are you 2ppiyirg for? Check all that 2pply to this project.

Are there New Buildings?

How marny New Buildings
that are 1-1200 55. FL?
How many New Bulldings
that are 1201 5q. AL of
preater?

I this a Mew Dwelling? F O Yes @ Mo
| Mobil o . -

tri i & Blag

18 this a Replacement of Existing Dwelling? D s B Ho

Aocessory Structure? * W ves (Mo

Garage, Pois {

Commercial Structusre? ¥ (O es @ Ha
Oeher Principal Structune? E '::‘.".'-u 'S' Ha

Is the: dwelling location on a = ".:' iy @ Ha
lake of river?

Dioes the structure mest the required shonsdine ¥ @ ves OHo
sethack?

":' b @ Ha

ke above

Is this an addition 1o an

existing accessory

strisctune?

New Deck Only or Deck = "::' Ymg @' Ha
Raplacement?

Combination Addition{s) & * () es @ Ha
Deck on the sams

structiuine?

Moving a structure? * e (8 Ho
Is this & sign request? ¥ (D Yes @ Ha
Siructure ARsration of ¥ '::".'e; @ Ha

Component Aeplacement?

Change in Use? (e.g. converting an old cabin to * (D Yes @ Ho
storage)?

Will 2 permifl extensdon be required beyond 2 years? ':::"r'u @ Ha
S55 00 fae

Is this a site visit/evaluati
Site Visit/ Evaluation - $160.00

* O Yes (@ o
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C.

The third scenario is for an application to add a deck to an existing dwelling.

What are you apphring for? Check all that apply
e thene Mew Buildings?

u 1200 weyoare faer - 5160 00

[N

(srevtar an or sgoal fo 1200 souane fesf -

(e 8 Ho

pi- Il
=5

T & T
ot Lt

Is the dwelling locatioh on a ™ (Cime 80 Ho
lake ar river?

Does the stricture mes! the required shoreline
sethack?

s progerty 05 o ocaled on g fake o rvey, check
Yo M ife sirvciuvee does mot meer the sforelneg
safback, @ parformancs standars perrul or vanan

ey he ragainedy
Is this an addition o an edsting dwelling?

Cherk no & adding » new dieck snd new dwailng was
Is this an addition 1o an o0 Yes () Ho
ExislEng SCcEssary

Firac g

hew Deck Only or Deck
Raplacement?
Combination Addition{s) &
Deck on the same
sinsciune?

'E".'e:- L Ha

(1m0 Ho

(i mg 8 Ho
= () eg (8 Ha

(1 ee 8 Ho

Miowing a structure?
Is this a sign request?
Structure AReration or

Component Aeplacesmenl?

Change in =¥ (e g. conwerting an old cabin 1o
shorage)?

Will a permnill extension be required beyond 2 years?

55 00 fea

I his & sfe visht/evaluation frequest?

= ot ke s - 07
SifE VISIL EVEUaaom - 5 T ol

i yms 8 Ha

ta this project.

R g R

=

) Y () Mo

chackend abuve

"

() Ym0 Mo

=

) Y () Hio
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d. This scenario is for an application to add an addition to an existing dwelling.

Whart are you 2ppiying for? Check all that apply to thiz project.

Are there New Buildings?®
Loy thev | 200 soaans faar - 518000
Greater Haar or egeal o 200 sguane fest - 537500

() ms 000 Mo

Is the dwelling location on a ™ () Ym (W Ha
lake of river?

Does the structure meet the required shoseline * @ ves )Mo
sethack?

i i purayserly d5 raof Rrcated oer o fake dv rivey, cheek

Ve I b sirpciure does mof mmeat e siorains

rafback, & pariormdnce standaed perrut or rariEnce

may be regeained
Is this an additlon 1o an existing dwelling? () v (Mo

Gheck no i gdcing & new deck 2od new dweling was checked above
Is this an additlon 1o an o Yes (®Ho
existing accessary

Slnsc e
Mew Deck Only of Deck ¥ e 8 Ha
Replacement?

Combination Additlonjs) & ¥ () ves @8 Ha
Deck am the same
sinsctuie?

Moving a structure? * T es ) Ha

Is this & sign request? ¥ o) Yeo (8 Hao

Struciure AReration or ¥ e e

Cesrponent Replacemeant?

Change in Lse? (& g. converting an old cabin 1o ¥ (Des N

siorage]”
Will a perrnit extensdon be required beyond 2 years? ¥ ((Yes (80 Hao

S5 AT fue

I5 this & sHe visit evaluation reguezt?
Site Visit Drmlaation - 516000

L -
b img 'E' Ha
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e. This scenario is for an application is for a new dwelling that is 1,500 square feet and
accessory structure (sauna) that is 400 square feet.

‘What are you applying for? Check ali that apply 1o this project.

Are there New Buildings?
Ls 1.200 re feet - §160.00
i o equal to 1200 square feet - S315.00

* @ Yes (D)Mo
How many New Buildings |1 |
that are 1-1200 Sg. F1.7
How many New Buildings | 1 |
that are 1201 Sg. FL. or
grester?

ts this a New Dwelling? * @ Yes (D) No

Hame, Hu

Accassory Dwelling? * (0 Yes @ No
Guest cottage or bunkhouse. Must follow
fve standards

Accessory Structure? * @ vYes O No
Water-oriented Accassory Structure? * DiYes @ No
Boathouse Sauna, Screentiouse or Gazebo on a lake
or river focated at reduced shoreling setback. Must
rative standards.
Commercial Structure? * O ves @No
Other Principal Structure? =z ez (8 Mo
Is the dwelling locationona * () Yes @ No
lake or river?
Does the structure mest the required shoreline * @ vYes (Mo
sethack?

Ia thia an addition 10 an existing dwelling?

Check no if adding a mew deck and' new dw
lg this an addition 1o an * OivYes @ Mo
exigting sccessory

structure?

Mew Deck Only or Deck * (Cives @ Mo
Replacement?

Combination Addition(s) & » O ez @ Mo
Deck on the same

structure?

Moving & structure? ® Mo
Ia thia a sign request? ® Mo
Structure Alteration or % O Yes @ Mo
Component Replacement?

Change in Use? (e.g. converting an ol cabin o * (O Yes (@ No
storage)?

Will & parmit extension be required beyond 2 years? % () Yes @ Mo
£35.00 fee

Is thiz a site visit/evaluation request?
Site Visit/Evaluation - 5760.00

* (O Yes @ Mo
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17. Once you have completed the previous step, you will need to answer whether you are applying
for a new structure or for a structure addition. Note: if the proposal is for a new deck, click yes
that it is for a structure addition. Once you have checked yes to either, you will need to add
structure information. The 576 square foot detached garage and addition to existing dwelling
will be used as an example here. You may add multiple responses here if you are applying for
more than one structure.

Is this a new structure?

Y@ ves O Ne
Mew Structures infarmation Expand 1 responss(s)
Foundation Type Slab el

Maximum Length {exterior 4

footprint only in feet)
Mandmum Width (exterior
footprint only in feet)
Maximum Sq. Ft (exterior T B
footprint anly)

Maximum Height (ground
level to roof peak in fest)

Add Response
Is this a structure addition?
R

Structure Additions Informaria Expand 1 respones(s)

g
m
]

E

Foundation Type a ent v
Maximum Length (exterior * |20

footprint only in feet)

Maximum Width (exterior  * {20

footprint only in feet)

Maximum Sq. Ft. (exterior  * {400
footprint only)

Maximum Height {ground
level to roof peak in feet)

Add Response

18. Once you have completed the previous step, you will need to check “I Agree” that you have read
the above statement and click “Submit”

mitting this application, | certify and agree that | am the owner or the authorized agent of the owner of the abave property, and that all uzes will canform 1o the

ons of S5t. Louis County. | further cert conditions imposad in connaection with the approval of the apy ion. Applicants may be
ired ta submit additional property descriptions, property surveys, site plans, building plans, and other information before the application is accepted or approved.
Intentional or unintentional falsification of this application or any attachments thereto will make the appfication, any approval of the application and any resuif imvafid. |
autharize St. Louis County staff to inspect the property to review the application and for compliance inapectiona. Furthermore, by submitting this application, | releas=s St.
Louis County and its employees from any and &l liability and claims for damages to person or property in any manner or form that may arise from the approval of the

y related plans, the issuance of any resulting permit or the subsequent location, construction, alteration, repaiz, extension, cperation or maintenance of the

fy and agree that | will comy

application
subject matter of
e, contact i i r ermail address have changed, you should update your contact information in the portal by sel

tain Contact information’ &t

the top of this page.

Submitted By: John Smith
Address: 207 South 3rd Avenue West
City: Virginia
State: MM
Postal Code: 55792
Email Address: ecklundj@stlouiscountymn.gov
| have read and agree to the stztement abave. (<] agree
N
Submit I Print a Copy " Save and Complete Later I
e




Land Use Permit Online Application Instructions

19. Once you have submitted the application form, you will be prompted to upload site sketch and
any other required attachments. To do so, you will need to click on the attachment. This box
will tell you which attachments are required.

Application 1D: 20-000127 Pearmit Type: Land use application
Application Date: 5/28/2020 Closed On;
Permit Status: Pending Application Completion Balance Due: 475.00
E Return to questionnaire Proceed to Submit and Pay for Application E
One or more required attachments are missing. You may also mail-in required backup documentation.
You can attach the following supporting documents to this application when submitted. All reguired documentation will need to be attached or mailed before your application
can be processed.
SUBJECT DOCUMENTATION DESCRIPTION ATTACHED?
REQUIRED?
1: Site Sketch Form , Required The sketch is used to graphically illustrate your No
e — proposed project(s).
Written Authorization from Leased Property Conditionally Required Yaou must attach a written authorization form from the Neo
Owner leased property owner.
Septic Permit Application Cenditionally Required You may be reguired to submit a copy of a septic permit Mo
to construct when applying for a land use permit.
Septic Permit Approval Conditionally Required You may be reguired to submit a copy of a certificate of Mo
compliance approval when applying for a land use
permit.
Municipal/Sanitary District Approval Cenditionally Required You may be reguired to submit a copy of & Mo
municipal/sanitary district approval when applying for a
land use permit.
Replacement of Existing Dwelling Affidavit Conditionally Required If & permitincludes a replacement of an existing Mo
dwelling, an affidavit must be fillad out stating when the
old dwelling will be removed.
Mobile Home Affidavit Conditionally Required If & permit includes a mobile home dwelling, a special Mo
mobile home affidavit is to be filled out.
Misc. /Other Attachment Optional No
[Add Attachment ][ Continue




Land Use Permit Online Application Instructions

20. Once you click on the required attachment, a box will pop up for you to choose a file to attach.
You will need to choose a file to upload and click “upload”. Repeat this step until all required
attachments are uploaded.

r—Add Attach
(Fields marked with an * are required.)

You can atiach the following supporting decuments to this application when submitted.

Attachment Type: * [Site Skeich Form ~)

Description:

Select a file to upload: * Choose File | No file chosen

et —
[Gonce{([ pload

21. Once you have uploaded all required attachments, click on “Continue”.

You can attach the following supporting documents to this application when submitted. All reguired documentation will need to be attached or mailed before your application
can be processed.

SUBJECT DOCUMENTATION DESCRIPTION ATTACHED?
REQUIRED?

Site Sketch Form Required The sketch is used to graphically illustrate your Yes View Attached
proposed projecti(s).

Written Authorization from Leased Property Conditionally Required ¥ou must attach a written autherization form from the No

Owner leased property owner.

Septic Permit Application Conditionally Required You may be required to submit a copy of a septic permit No
to construct when applying for a land use permit.

Septic Permit Approval Conditionally Required You may be required 1o submit a copy of 2 centificate of Mo
compliance approval when applying for a land use
permit.

Municipal/Sanitary District Approval Conditionally Required You may be required 1o submit a copy of & No

municipal/sanitary district approval when applying for a
land use permit.

Replacement of Existing Dwelling Affidavit Conditionally Required If & permit includes a replacement of an existing No
gwelling, an affidavit must be filled out stating when the
cld dwelling will be removed.

Mobile Home Affidavit Conditionally Required If @ permit includes a mobile home dwelling, a special No
mobile home affidavit is to be filled out.

Misc./Other Attachment Optional No

Add Attachmen{][ Continue | [Ext]




Land Use Permit Online Application Instructions

22. After clicking “Continue”, you will be brought to the payment page. You will need make sure
that “Pay Online” is selected in the drop down menu and click “Continue”.

E Return 1o add attachments

Charges Due
The following fees/charges are now due.
Transaction | pate BofersncelD _ Viclatin D ChargeAmount ____ Balance Due
! New Building 1200 sq ft and langer 05/29/2020 05/29/2020 5315.00 $315.00 |
I New Building 1 to 1200 sg ft 05/29/2020 05/29/2020 $160.00 $160.00 |
Total Amount: 475.00 Due Date: 06/17/2020
Amount Paid: 0.00 Last Payment Date:
Adjustments: 0.00
Balance Due: 475.00

What would you like to do next? * | Pay Online. { |
— [Ext]

23. Select “Continue” when the below popup comes on the screen.

To pay on-line now:

» Click cn the Comtinue button.

» Review the amount you owe.

» Click on the Process Payment button.

» You will be transferred to Official Payment's secure site to emter payment details.

After submitting your payment, you will be e-mailed a receipt and retumed to this website to print your registration.
Your registration will be submitted to 5t. Louis County upon successful completion of your online payment.

Cancel - Clicking this button will return you to the registration and nothing will be submitted.
Continue - Clicking this button will take vou to the Process Payment confirmation screen.




Land Use Permit Online Application Instructions

24. Select Process Payment on the next screen.

Application 1D: 20-000127 Permit Type: Land use application
Application Date: 5/28/2020 Closed On:
Parmit Status: Pending Application Completion Balance Due: 475.00
Total Amount: 475.00 Due Date: 06/17/2020
Amount Paid: 0.00 Last Payment Date:
Adjustments: 0.00
Balance Due: 475.00
Total Payment: 475.00
Process Payment

25. You will now need to go through the payment process. Select the payment method and click
“Continue”

== OFFICIAL
il PAYMENTS

Back to Saint Louis County Make A Payment Payment Verification Help

Make A Payment

Saint Louis County, MN

Electronic Payments

Select a Payment Option, then click "Continug™ to proceed with the payment process.

» Your convenience fee will be calculated and presented on the next pa

! I ge. if applicable.
* Do not use your browser's "Back” button. Instead, navigate using the buttons below.

*Payment Amount 5 &0 - 00
Payment Options:

O Debit Card !w_su‘

O Debit Card g

O E-Check
visA

® Credit Card

Continue  ®




Land Use Permit Online Application Instructions

26. Read the terms and conditions and click “Accept” if you agree to them.

] 7103 - ShoreTel Communicator X | (D) Cisco Webex Meetings X | NewTsb X [l Official Payments - x  +
& c 0O @ staging.officialpayments.com/pc_template_cobrand.jsp?body=pc_step3_body.jsp b g
! Apps TG @ SLC Spirit - St Louis Land Records Inquiry M Google Mail € Tumblr &% St Louis County Mi Websites Resources [§§ Office DepotBusin.. 8, Gold BoxDeals %8 Dropbox - My Daily...
—
_W OFFICIAL
=] Back to Saint Louis County =) Make APayment [ Payment Verification [ Help > En ESpafiol
Make A Payment
Saint Louis County, MN
Earn rewards,
Electronic Payments m"iﬁ;ern';‘gfp’;:“k
your taxes.
This payment service is offered by ACl Payments, Inc. as authorized by the entity to which you are making a payment. Please confirm your payment amount earil Miore
convenience fee and total (if applicable). Review the Terms and Conditions belew and click "Accept” fo proceed with your payment. Click "Back” bution o change any b it
of the information fields. Click "Decline” button to return to the beginning of the payment process. ) MISTLIO, A

Special Offers page.
= Do not use your browser's "Back” button_ Instead, navigate using the buttons below

Payment Type: Electronic Payments
Payment Amount: $160.00

ACI Payments, Inc. Terms and Conditions

[THIS PAYMENT SERVICE IS SUBJECT TO THE FOLLOWING TERMS AND CONDITIONS

Do not use or access this Website or Service if You do not agree to be bound by these Terms and

Conditions
[These Terms and Conditions (“Terms and Conditions”) are in effect for all transactions processed m
though this paymenis website ("Website") on or after May 9. 2019, and apply to and govern Your

faccess to and use of this Website, the Service and all Alternative Channels. This payment -
processing service is offered to You on behalf of your Biller ("Service")

It is important to carefully review all Terms and Conditions below, including the provision conceming
REFUNDS. These Terms and Conditions may be amended at any time. All amended terms shall be
effective immediately after they are posted to the Website By using this Website after such

modifications are posted. You are agreeing io accept and comply with the Terms and Cenditions as

1= Printer Friendly

GZ=0

This page supports 128-bit SSL encryption as verified by DigiCert.

PRIVACY POLICY | Complaints | Legal Notices | Pay By Phone | Tax Professionals | AboutUs | Working With ACI Payments, Inc. Sitemap

TRUSTe m
verified Privacy IRS
jered by Trust ;




Land Use Permit Online Application Instructions

27. Enter your payment information and click “Continue”.

Ta continue this paymend, please fil out the form below

+ Mata thal tha [ * | kalds ana reguifad

= All mformation is kept confidantal

= ¥pu will recene a printabla digital receipl with a confirmation number and an amail confirmalkon once Your paymen =
authorized

« Do nat use your browsars "Back™ button. Inslaad, navigale using the bultons balow

Payer Information
(Information for the person making the payment
“Country [United States |
*First Mame Angela
Middie Nama
‘Last Hame; Lepak
Suffec (Jdr. Sroelc )
"Sireet Address 307 1st Street South
Suite 117 =
“TemniCity Virginia
"Bl [MN v |
‘Zip Code B5792
Use this field for APO, FPO, AA. AE or AF codes
“Daytime Phone (218 1748 -if103
‘E-mad Address. lepaka@stiouiscountymn. gov
Wiguered for an e-mall conhinmalion and oning vaniicabion §
‘Re-gnier E-mail Address lepaka@stiouiscountymn gov
Permif Nuember 20-000125
Inwgice Number, 1069
Payment Option
{Mazy (ifiar froem Ehe pedsan owing the tax, bil, of fes. |
"Card Type: MasterCard v | VISA E E ¢
"Card Number, ESSEGEELEEEEAA44
“Expiration Date: 104 w| 1|23 | (mmiyy)
"Card Verification Number. 2y

To determine the: location of your Card Venfication Number, dick here )

Payment Information

Paymant Typa: Electronic Payments
Paymanl Amaunl 5160.00

Continge 9




Land Use Permit Online Application Instructions

28. You will now be able to review the information that you have entered. Click “Submit” if all of
the information is correct.

Make A Payment

Saint Louis County, MN

Electronic Payments

Please carefully check the information you have provided below and click "Submit™ to authorize payment of the "Tolal Payment” amount
displayed

= Click the "Edit" button to comect any of the information displayed

= To preserve confidentiality, only partial credit card information is displayed.

» You will receive a printable diglial receipt with a confirmation number and an email confirmation once your payment is
authorized.

« Do not use your browesers "Back” button_ Instead, navigate using the buttons below

Payer Information

First Name Angela
Middie Name
Last Name Lepak
Sufix
Street Address 307 1st Street South
Suite 117
Town/City Virginia
State: MN
Zip Coda 55762
Country United Siatas
Daylime Phone Number; {218) 749 - 7103
E-mail Address lepakag@stiouiscountymn.gov
Permit Number 20-000125
Imvoice Mumber 1069
Payment Option
Card Typa MastarCard
Card Number. "= Tea444
Expiration Date 04/2023
Card Verification
Mumber:

Payment Information

Payment Type: Electronic Payments
Payment Amount £160.00

I




Land Use Permit Online Application Instructions

29. You should now see that your payment has been completed successfully. Click “Continue”

Make A Payment

Saint Louis County, MN

Electronic Payments

Your payment has been completed successfully.

Confirmation Number: 123456
Payment Date: Tuesday, June 9, 2020
Payment Time: 09:45AM CT s

* Pleacse print or wrile down your payment confirmation number for your records
« Do nol use your browsers "Back” |:'I|J|1€||’I Inslead, navigale uzing he buttons below

Payer Information

MName Angela Lepak
Street Address 307 1st Street South
Suite 117

Virginia, MN 55792
United States
Daytime Phona Number. (218) 749 - 7103

E-mail Address epaka@stiouiscountymn. gov
Permil Number 20-000125
Invoice Mumber 1069

Paymenl Option

Card Type MasterCard
Card Number, @~ feseeeeeeess 4444
Card Verification .

Number

Payment Information

Payment Type Electronic Payments

Payment Amount: S160.00 @

30. At this point, your application has been submitted. Please call 218-749-7103 or 218-725-5000 if
you have any questions. Alternately, you may email us at landuseinfo@stlouiscountymn.gov.
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