
Land Use Permit Online Application Instructions 
 

1. Go to the following website and click “Apply Now”: 
https://www.stlouiscountymn.gov/departments-a-z/planning-development/land-use 

 

 

 

2. Click on “Land Use” 

 

https://www.stlouiscountymn.gov/departments-a-z/planning-development/land-use
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3. Click on “Land use application” 

 

 

4. Click on “Register Now” to create an account.  If you already have an account, login using your 
credentials to the left of “Register Now”. 
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5. Fill out all required information and click “Create User” at the bottom to create an account. 

 

 

6. You should receive an email from crm@stlouiscountymn.gov with the information below.  You 
will need to click the link in the email to activate the account. 

 

 

mailto:crm@stlouiscountymn.gov
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7. Once you click the link, you will be brought back to the Land Use Permit application page like in 
step #3.  Click on “Land use application”. 

 

 

8. Click on “Create Application” 
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9. The area circled below shows your Application ID, application date, and permit status.  You will 
also find other information such as the permit type, the date the permit was closed (when 
issued), and the balance due. 

 

 

10. Click on “Edit” to complete the application details. 
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11. Begin filling out the application details.   Some of the contact information may auto populate 
from the account information.  You may change this if necessary. 

 

12. Fill in the primary PIN (this is the property ID found on your tax statement) and add any 
associated PIN numbers (adjacent parcels that you own).  Only fill out the Primary PIN if you just 
have one parcel.
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13. Continue filling out the applicant information and mailing address application.  There is an 
option to check the “Same as Applicant Address” box that will auto populate the mailing address 
information. 

 

 

14. Fill out the site information similar to the example below.  This address is for the site of the 
project and may be different than your mailing address.  If you do not have a site address, 
simply check no. 
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15. Enter the project information.  Please enter the total number of bedrooms on the property, 
even if your project is not adding a bedroom to the property.  This could include all bedrooms in 
the dwelling and accessory dwelling (bunkhouse).  Note: If you click yes to any one of these 
questions (except the last one), you are required to upload a copy of your septic system permit 
when it comes to the attachment portion of the application.  If your property is connected to a 
public sewer system, check yes to the last question in this section. 

 

 

 

 

 

 

 

 

 

 

 

 

16. Continue to complete the application.  It is important to read the questions carefully! The fee 
for your project is calculated by the information provided in this section. Unless you have 
multiple projects you are proposing, please check only the boxes that pertain to your project. 
If you are unsure, please don’t hesitate to call our office to discuss your project; we would be 
happy to walk you through the process. 218-749-7103 or 218-725-5000. Alternately, you may 
email us at landuseinfo@stlouiscountymn.gov 
Step number 16 includes several examples.  The following images show a few of the common 
scenarios. Note: Some of the questions do not apply or show up for all scenarios. 

mailto:landuseinfo@stlouiscountymn.gov
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a. The first scenario is for an application for a new dwelling that is 1,500 square feet. 
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b. The second scenario is for an application for a new accessory structure (garage) that is 
576 square feet. 

 



Land Use Permit Online Application Instructions 
 

c. The third scenario is for an application to add a deck to an existing dwelling. 

 

 

 

 

 



Land Use Permit Online Application Instructions 
 
 

d. This scenario is for an application to add an addition to an existing dwelling. 
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e. This scenario is for an application is for a new dwelling that is 1,500 square feet and 
accessory structure (sauna) that is 400 square feet. 
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17. Once you have completed the previous step, you will need to answer whether you are applying 
for a new structure or for a structure addition.  Note: if the proposal is for a new deck, click yes 
that it is for a structure addition.  Once you have checked yes to either, you will need to add 
structure information.  The 576 square foot detached garage and addition to existing dwelling 
will be used as an example here.  You may add multiple responses here if you are applying for 
more than one structure. 

 

 

18. Once you have completed the previous step, you will need to check “I Agree” that you have read 
the above statement and click “Submit” 
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19. Once you have submitted the application form, you will be prompted to upload site sketch and 
any other required attachments.  To do so, you will need to click on the attachment.  This box 
will tell you which attachments are required.   
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20. Once you click on the required attachment, a box will pop up for you to choose a file to attach.  
You will need to choose a file to upload and click “upload”.  Repeat this step until all required 
attachments are uploaded. 

 

 

21. Once you have uploaded all required attachments, click on “Continue”. 
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22. After clicking “Continue”, you will be brought to the payment page.  You will need make sure 
that “Pay Online” is selected in the drop down menu and click “Continue”. 

 

 

23. Select “Continue” when the below popup comes on the screen. 
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24. Select Process Payment on the next screen. 

 

 

25. You will now need to go through the payment process.  Select the payment method and click 
“Continue” 
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26. Read the terms and conditions and click “Accept” if you agree to them. 
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27. Enter your payment information and click “Continue”. 
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28. You will now be able to review the information that you have entered.  Click “Submit” if all of 
the information is correct.  
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29. You should now see that your payment has been completed successfully.  Click “Continue” 

 

 

 

30. At this point, your application has been submitted.  Please call 218-749-7103 or 218-725-5000 if 
you have any questions.  Alternately, you may email us at landuseinfo@stlouiscountymn.gov. 
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